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Program:

BS (IT) -I
Course Name:
Introduction to Computing

Course Code:

IT-301

Course Hours:
03

Total Weeks:

16

Total Hours:

48 
Course Objectives

Computer is one of the most advanced and fast growing technologies of the world. Each and every day a lot of improvement is emerging in both software and hardware of the computer. In response to this trend this course has been designed. It focuses on brief, introduction to computers history and types of computer. It also provides students with hands-on use of computer how to use the windows, word processing and spreadsheet programs.

Week-1


-Computer



A:
Introduction /Block Diagram



B: 
Brief History/Generations



C:
Components



E:
Applications

Week-2

-Types of Computer



A:
-Classification according to Logic used



B:
-Classification according to size




-Large Computer Systems





-Super Computers





-Mainframe Computers





-Mini Computer




-Small computer Systems





-Micro Computers



-Hardware Vs Software

Week-3


-Parts of a Computer



A:
-The System Unit





-The Processors





-Memory





-Disk Systems





-Display cards



B:
-The Monitors



C:
-Keyboard



D:
-Storage Devices



E:
-Printers

Week-4


-Types of software



A:
Systems Software





-Operating Systems (Windows, MS-DOS, LINUX)





-Translators (Compilers, Interpreters)





-Utility Programs



B:
Applications software





-General Purpose






-Word Processors






-Spreadsheets






-Data Bases






- (Accounting Packages)






-Communication software 






-Graphical designing packages 





-Special Purpose application Software
Week-5


-Operating systems



A:
Introduction to DOS





- Common Commands



B:
Introduction to Windows






-Familiarization with Windows Icons






-My Computer 






-Recycle Bin






-Control panel






-Start Button 






-Other Sub Menus






-Task Bar






-Shut down Processes

Week-6


-Windows



A:
Use of start Menu



B
Customize the desktop



C:
Use of Windows Help



D:
use of Windows accessories




Word pad




Calculator




Paint



E:
Managing files and folders using My Computer 



F:
Managing files and Folders using Windows Explorer



G:
Managing Recycle bin operations



H:
Internet Explorer (Send/receive E-Mail, Browsing Internet)

Week-7


-Word Processor (MS-Word)



A:
Open and save files in specified path or new folder



B:
Selection of text by different methods and applying 




different operations Copying Moving & Deleting

C: 
Formatting text (Bold, Underline, Font, Color (Font, Fill)

Week-8


-MS-Word


-
A:
Use of Undo and Redo



B:
Use of text alignment, indenting and managing space. Also 



use of bullets and Numbering



C:
Use of Page setup including page margin, Size, paper source 


& Layout and Printing a Page



D:
Insert (Picture, Header & Footer etc) 

Week-9


-Spreadsheet (MS-Excel)



A:
Inserting and deleting cells, rows and columns



B:
Managing worksheets 



C:
Formatting and Customizing data





-Text Alignment, Border, Patterns and Drawing

Week-10



-MS-Excel



A:
Use of formulas and functions (formatting numbers, 



decimal places, columns and row setup etc).



B:
Use of page setup and printing configurations

Week-11


-MS-PowerPoint

A:
Create a New Presentation (Blank, Design Template), New Slide



B:        Formatting and customizing data



C:        Animation Schemes, Action Buttons, Action Settings etc  

 Week-12



-Computer Programming 



A:
The need of Programming



B:
Programming Languages





-Machine Language 





-Low-Level Languages 





-High-Level Languages

Week-13

  
-Numbering Systems



A:  Binary, Octal, Decimal and Hexadecimal



B:  Conversion from one number system to other

· Binary to Decimal

· Binary to Octal

Week-14



-Computer Viruses

A:
Types of Computer viruses (Trojan horses, Worms & Viruses)



B:
Protection from viruses (Anti Viruses)

Week-15


-Telecommunication and Distributed Net Works



A:
Data Transmission Modes



B:
Transmission Media 

C:
Types of Networks

-Local Area Network


            
-Wide Area Network

Week-16



-Introduction to IT



- Awareness of IT in Modern World



- IT World


-Introduction to Software Engineering

- What is 


-Software, Software Engineering, Software Process

- Elements of Software Design Life Cycle (SDLC)

Total Marks:

100
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